
Welcome to the Mills Fleet Farm Store Signage Portal!

Access URL: www.mffportal.com

User Name and Password: Store Location (lower case)



1.  Access the portal with the URL and log in your location’s user name and password.

2.  Choose the circular from which you want to print signs.



3.  The circular week you selected will appear on screen.  

4. Search functionality works two ways:  
First, you could search by typing your search information in the bar provided.

Second, you could use the drop down fields to narrow your options.



5. Add the signs to your cart you would like to print locally by clicking the check boxes to the right of each sign.



6.  To print, go to your cart.  You will see that each sign is grouped by size.  

Click the PDF icon to open the PDF to print..



7.  To remove an item from your cart after printing, click the garbage can icon and click “OK” at the prompt.



8.  To order shells, click “order tags” from the Home screen.

9.  This will then open a new window, and you will click “Tag Shells” to move to the tag selection page.



10.  Select the shell you would like to order.  
Please note that all shells are produced in packages of 250, 

and shell orders must be received by Blooming Color by 10:00am CST to ship the same day.



11.  Select the quantity of shell packages you would like to order.



12.  Double check that you have selected the correct version of shell by clicking, “I approve this artwork”.  
If you have chosen the incorrect shell, click “Edit Order Details” to go back to the previous screen.  

Once approved and ready to proceed, click “Add to Cart” to move to the check out screens.



13.  In the Shopping Cart, you will enter the “Attention To” field and select the shipping address of your store.  
Simply click “Check Out” and your order is complete.



14.  If you are a corporate user and will be creating custom tags, your process begins the same way: 
click “order tags” from the Home screen.

15.  This will then open a new window, and you will click “Customized Tags” to move to the tag selection page.



16.  Select the custom tag you would like to create.



17.  The quantity of custom tags will always be one; click “Next” to continue from this page.



18.  Enter the necessary information to create your custom tag in the available fields, 
then click “Next” to continue.



19.  Double check that you have entered the correct tag information by clicking, “I approve this artwork”.  
If you need to make changes, click “Edit Artwork Details” to go back to the previous screen.  
Once approved and ready to proceed, click “Add to Cart” to move to the check out screens.



20.  In the Shopping Cart, you will enter the “Attention To” field and select the shipping address of your location.  
This checkout step is what will save the custom template in your order history if you need to go back to it again 

in the future.  



21.  To access a previously created sign and download it to your computer, click on “Orders” in the top menu, 
and then click “view” to view the sign and download the PDF.


